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Examples	of	when	Prior	Written	Notice	May	be	Required	
NOTE:	This	list	is	not	exhaustive	but	is	provided	as	an	illustrative	guide.		Educators	who	are	uncertain	about	whether	a	particular	
action	or	event	triggers	a	school	district’s	obligation	to	provide	prior	written	notice	should	contact	their	school	district’s	legal	

department	or	legal	counsel		
	

 
Event 

 
PWN 

Required 

 
PWN Not 
Required 

 
Identification 
 

  

Child Find Activities  X 
General screenings  X 
Observations conducted for instructional purposes as part of daily activities  X 
School-based team Activities (SAT)  X 
Interventions including RTI, MTSS, etc.  X 
Referral for initial evaluation X  
Change, addition or termination of disability qualifying student for special education 
services  

X  

 
Evaluation/Reevaluation  
 

  

Collection of new data for initial evaluation and reevaluation1 X  
Review of Existing Data  X 
Evaluation of Progress towards Annual Goals  X 
Administration of statewide or district assessments  X 
Refusal of request for IEE X  
Granting request for IEE  X 
Determination of eligibility upon completion of initial evaluation or reevaluation  X  

																																																								
1	Need	not	include	a	description	of	every	test	to	be	administered	or	the	qualifications	of	the	evaluator.	Letter	to	Sutler,	18	IDELR	307	
(OSEP	1991)	
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Event 

 
PWN 

Required 

 
PWN Not 
Required 

Eligibility or ineligibility for special education  X  
Refusal to conduct evaluation X  
Observation for evaluation purposes X  
Child study activities   X 
Observation by related service providers, teacher, others as party of daily duties or 
activities 

X  

Functional Behavioral Analysis2 X  
 
Educational Placement 
 

  

Initial educational placement into special education X  
After each IEP meeting in a series of meetings   x 
Location of services3   
Change in course schedule (not change in course content)  X 
Change in teacher assignment  X 
Provision of comparable services when a student transfers into an LEA X  
Any change in educational placement/movement along the LRE continuum X  
Refusal of parental request to change a student’s educational placement  X  
Parental placement of student into a residential facility for noneducational reasons X  
Termination of special education and related services X  
Transfer of student to another school or division  X 
Graduation with a regular diploma X  
Disciplinary removal for fewer than 10 days  X 

																																																								
2	PWN	is	required	for	an	FBA	when	it	is	intended	to	evaluate	the	educational	and	behavioral	needs	of	a	single,	specific	child.	Letter	to	
Addressee,	112	LRP	23125	(OSEP	2012)	
3	There	is	a	circuit	split	on	this	issue.		Compare	A.K.	v.	Alexandria	City	Sch.	Bd.,	47	IDELR	245	(4th	Cir.	2007)	(holding	that	physical		
location	must	be	specified	in	PWN)	with	T.Y.	and	K.Y.	v.	New	York	city	Dep’t	of	Educ.,	Region	4,	53	IDELR	69	(2d	Dir.	2009)	(holding	
physical	location	of	service	not	required	in	PWN).			
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Event 

 
PWN 

Required 

 
PWN Not 
Required 

Disciplinary removal for more than 10 days X  
Change in placement due to a series of removals that constitute a pattern of removals 
and therefore a change in placement 

X  

Disciplinary removal to an interim alternative educational setting for 45 days due to 
weapon, drug offense 

X  

Revocation of parental consent  X  
Refusal to provide services to a student who is parentally placed in a private school 
when the parent requests services that are not provided under what the LEA has 
determined to be the “equitable services” that would be provided to such students 

 
X 

 

Termination of services X  
 
Provision of FAPE 
 

  

Deletion or addition of related service X  
Change in annual goals to an existing IEP X  
Increased or decrease in special education or related services X  
Change in educational services X  
Change in educational methodology  X 
Change in how a student will participate in statewide or districtwide assessments X  
Any revision to IEP X  
Increase or decrease to supplementary aids and series listed in IEP X  
Refusal to increase or decrease a related services X  
Consideration of ESY X  
Implementation of a BIP X  
Revision to BIP   
Changes in transportation (when transportation provided pursuant to IEP) X  
Transfer of rights at age of majority (unless student has been declared incompetent 
under state law) 

X  

	


